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Hospitality and Expense Procedure
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(Representation & Entertainment / Meeting Expense Reimbursement Form)

PIWLRT U/ UNVUE. (MEIMESIMISS) .o FLAUL (POSIION) . .o
WRUN/ENE (DePartment / DIVISION).......c.ovveeeeeeeeeeeeeeeeeereeeeeeeee s seeeeen s UTHN (CoMPANY)...c.eiiiieciiece et

FANszaepaaiiin (would like to get reimbursement of) : L] A1ldanalun191a895u9a9 (Representation & Entertainment Expense)

L] Arlganelunisilszan (Meeting Expense)
Tpafisnaazidan A9l (Details as following)

Wadanisuatin s1aaziaaAnN1saLln

(Item) (Details of Reimbursement)

H @B o a o o A a
wwan lu@sasuRkulunnuaid/daduan

(Receipt No./Tax Invoice No./Cash Receipt)

TUNUAZIIAITUSRY / Usetn

(Date and Time of Entertainment / Meeting)

A0UNSUTRY / Uszn

(Venue / Meeting Place)

o

mnUszasAlunsiusas / dssaa

(Objectives of Entertainment / Meeting)

Faumna / a3Ans AlAsUNI55USAY
(Name of person or organization who has been

entertained by company)

FawunNuAENFINNITTUsad / sstn
(List of employees attending the

Entertainment/Meeting)

AMUIUEUFINNIRY (LN)
(Total Amount included VAT)

ANNRUETIALT YT uasgRE WA e YR
(Opinion of Head of Department / Division and Authorized Person)

apvinlas NLI9ALTEN HANBIUIDUND
(Prepared by) (Head of Department / Division) (Authorized Person)

L iuged [ sy ] aul® [ Talevsim
ANELTUR (Signature).........ccooeviiniinnne (Agree) (Not Agree) (Approve) (Not Approve)
Foubia (Name).......ooooooooveoeeeee. AELEUR (Signature)..........co.cveeen.... ALLTUR (Signature).......................
FINUUS (POSItION)........eveeeeeee. FALBN (NAME). oo FRUHN (NAME)...oovveooveeeeeeee
FUR (D). BLAUS (POSIION). .. eoveeeeeeeeeee, FNLUUS (POSItION).....o.vovi,
FUT (Date)..eoeeoeeeeeeee FuR (Date)..ooooeevvee




